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About AIMS

At Atharva, we believe in creating value through continuous effort to build up future managers. AIMS started with merely 25 students in
2003, which is now ranging to a strength of 300 students per year under our flagship programs affiliated to University of Mumbai viz.
Masters in Management Studies(MMS) and three years MMS Program for working executives in Finance, Marketing & HR. AIMS has set
quite a few benchmarks in the industry and across the nation by introducing the corporate concept of Mentor-Mentee Program, Stock
Market Simulation Program, IT Awareness Programme 'IT Talks', E-Cell, Leadership Talks, Alumni Speaks, Expert Talks, International

Research Conferences and Live Projects with reputed brands.

About SDP

The teaching staff members focus on delivering educational content and instruction; non-teaching staff members provide essential
support services that are vital for the overall operation and effectiveness of the organization. The staff development program is con
ducted to foster the growth, learning, and professional development of employees within the organization. It plays a crucial role in
enhancing individual skills, improving job performance, and supporting the overall success of the organization. Following are the key

objectives of the present staff development program.

INTRODUCTION:

Advanced Excel training delves deeper into the powerful features and capabilities of Excel, enabling users to perform complex data analysis,
automation, and visualization. This guide covers advanced functions, data management tools, and techniques to enhance productivity and data insight.



Objectives

By the end of this training, you will be able to:
e Use advanced formulas and functions.
e Manage and analyze large datasets effectively.
e Automate tasks using macros and VBA (Visual Basic for Applications).
e (reate advanced charts and dashboards.
e Use data validation and conditional formatting.
([

Perform data analysis using PivotTables and PivotCharts.



MODULES:

ADVANCED MS EXCEL

¢ Examine spread sheet concepts and explore the Microsoft Office Excel environment.

¢ Create, open and view a workbook.
¢ Save and print workbooks.

e Enter and edit data.

¢ Modify a worksheet and workbook.
* Work with cell references.

e Use functions and formulas.

¢ Create and edit charts and graphics.
e Filter and sort table data.

¢ Work with pivot tables and charts.
¢ Import and export data.

¢ Do data Validations

¢ Create dash board



¢ Apply the same practically in corporates



ATTENDEES:

PRAKASH BHATKAR EXAM CLARK

PRATHAMESH RAMESH THAKUR ADMIN ASST.

PRIYANKA GOSAVI ASST. LIBRARIAN

NEETA DESHPANDE ADMIN ASST.

SACHIN BIDWE LAB ASST.

SONI JAY SINGH TRAINING & PLACEMENT EXE.
POOJA KSHATRIYA ADMINISTRATIVE OFFICER
SUHAG GURAV ADMIN ASST.




Photo Gallery:

v £ AIMS x SDP 18-19.pdf x & Online MS Excel Training Prc X BEST PRACTICE_Online Exce

c 2% youtube.com/watch?v=tSv1pmAfFNg

= E3YouTube " Search

T EE 1) " Book? - Mucrosoht Excel - o x
I ®-0x m From Shubhi Lall
"JE:; PO IIE Jm—rs irags Test " . ; 2 : : l.:’“"“"“" 4 ¥
e o panter || B | |H |2 A | | EE AR R $ w4 A + i ¢ v e ;::d«‘\-_ T
Chpbeard 0 Font Angneatat Humie Styter oy Edeting MARAGEREN”, LLCKNN
1] - X+ & SVLOOKURMALZ AS:D14, .'. Eumotne Proguan e i
A B C D : f G H l Data Science and Al for Managers
2 | Youtube Channel : SHUBHI LALL
3 VLOOKUP function in MS excel
4
5 name |doj o category sales ﬁj:r-
6 anuj 01/01/2016external agency 30000
7 anuj 01/01/2017 |employees 2000
4 denll 01/01/2011 [external agency 4500 DEMIL
a9 lalit 01/01/2010|volunteers 67000 denil
10 priti 01/01/2012 |volunteers 3400
11 ram 02/01/2019|external agency 4500
12 rhea 02/03/2019|students 8900
13 rhea 01/01/2020|students 6700
14 ram) 0 2020|students 6701

Understanding VLOOKUP function in MS Excel with Dr. Shubhi Lall

Shubhi Lall
li.,_ ) 229 subscribers w Iﬁ) o H_,U p{) Share e

119 views 4 years ago #vlookup #MsExcel #shubbhilall

X B3 Understanding VLOOKL ) X + = *

Q

Data Analysis
Epic Video!

Learn Python
in 2 Days
Read and filter data in
HDATAFRAME in iiPython
USING C5V FILES
iy
Dr Shubhi Lall Agarwal

£ 31°C Haze ~ O 1 i) ENG

Online video sessions by Dr. Shubhi Lall Agarwal

X O 9= 4 0

= 0 @

Lessons Related 5

lIML Executive Programme in Al

Transform your career with 11
Lucknow’s Data Science & Al for
Managers

Sponsored - IM Lucknow

Apply now [ 4]

., How To Apply VLOOKUP and

XLOOKUP Formula on Large...

Computer Gyan &
258K views - 2 months ago

Excel & Power Bl Data Analysis
Complete Class in One Video -...

ExcellsFun
610K views - 1year ago

Read CSV file and #filter data
through a #dataframe in...

Shubhi Lal
531 views - 2 years ago

ms excel interview questions | 5
e g
= 06-06-2024 1






v &= AIMS

X SDP 18-19.pdf x

_ 23 youtube.com/watch?v=beWvl0mRAIk

= [(3YouTube "

L " P a

Search

OO 00,

O Mt Ve Geltong Madted o Call Ss Papers | Whern,
¥ "

Macros are present in ___tab

vem

formuda

cata

You can summarize data using foature. *

formads

vt Lalde

LR e

a(REIEIH(!ST E‘MATlC m S 0 a

& Online MS Excel Training Prc X

a
L]

Requred @

ms excel test paper discussion macros and pivot tables by Dr. Shubhi Lall

., Shubhi Lall
et

220 suhersrihars

H £ Type here to search

5 Gf A Share

TEST PAPER DISCUSSION

BEST PRACTICE_Online Exce

J Download

¥ B msexcel test paper disc ) X + =

e O 9= 4 0

Q ¢ = 0 @

m From Shubhi Lall

by
Dr shubhi Lall Agarwal

Computer Science 5

Dr Shubhi Lall - session 1: Learn
python in 2 days - Input...

Shubhi Lal
137 views = 2 years ago

Create Pivot Tables In Excel |
Use of Pivot Table - Pivot Tabl...

Rishabh Mishra @&
123K views = 1 year ago

MS Excel - Lookup, Vlookup,

Hlookup and Xlookup Formula...
]ﬁ_:%:]]; i § Deepak EduWorld &
| s 390K views - 1 year ago
KLOOKL
Learn Python Create #Dataframe through
in 2 Days #arrays in Python: Session 7 -...
g Shubhi Lal

by

; 31 views - 2 years ago
Dr Shubhi Lall Agarwal =55

Learn Google Form creation for
online statistical Survey by Dr...

Shubhi Lal
43 views - 3 years ago

11:18

'B Feels hotter n 1 i) ENG

06-06-2024



SAMPLE CERTIFICATE:

ATHARVA INSTITUTE OF MANAGEMENT STUDIES
(Affiliated to University of Mumbai. approved by DTE & AICTE)
(NAAC Accredited)

CERTIFICATE

This is to Certify that

Mr. Prahsant Matal

has successfully completed Microsoft Excel training in

Academic year 2019-20 organised by Atharva Institute of Management Studies.

Dr. Shubhi Lall Agarwal Dr. Sujata Pandey
Date Trainer Director




